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___________________________________________________
 Print Name
	___________________________________________________
	Employee ID#	


________________________________________	  ____________________	_______________
Email address (for official notification)	 	   Phone #			 Hire date


Please check which of the following requests you are applying for:
                
Applying for Column II (Please select one of the following)

Earned Master’s degree. Institution:  ______________________________________

Must provide sealed Official Transcripts 			HR initial if rcvd.______
		 	
Additional twenty (20) graduate level semester units not used for your Master’s degree. Must provide sealed Official Transcripts

Institution: __________________________________ # of units/hours ________
Institution: __________________________________ # of units/hours ________
Institution: __________________________________ # of units/hours ________
                    
Applying for Column III (Please select one of the following)

Earned Master’s degree.  Institution: ______________________________________

Must provide sealed Official Transcripts 			HR initial if rcvd.______
		 	
Additional sixty (60) graduate level semester units not used for your Master’s degree. Must provide sealed Official Transcripts

Institution: __________________________________ # of units/hours ________
Institution: __________________________________ # of units/hours ________
Institution: __________________________________ # of units/hours ________

OR

Earned Ph.D/Ed.D/JD    Institution:  ______________________________________

Must provide sealed Official Transcripts 			HR initial if rcvd.______
 		 	
Note: 
· You cannot submit Professional Development units or Extension/Continuing Education units for purposes of Column Movement. 
· This form must be accompanied by official transcripts (Deadline: October 17 for the following Spring, and by April 29 for the following Fall) 
· Coast Community College District, District Office of Human Resources
Attn: Employment Services & Records.
[bookmark: _GoBack]1370 Adams Avenue, Costa Mesa, CA 92626


HR USE only:   	  Meets Requirements.  Column placement  _____  Current step ______________

	 	  	  Does not meet requirements. Reason ___________________________________
Notified faculty: __________________ (date)
Reviewed by: _____________________      Approved by: _______________ 	Date: _____________
image1.png




